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Woodruff Property Management Company

Addendums to Lease



Resident (s) ____________________________________      Apt #________
1. Light Bulbs

If needed, management will replace light bulbs for the first 30 days of occupancy free of charge. After 30 

days, maintenance can replace bulbs in your apartment for a charge of $2.50 per regular bulb and $10 per 

fluorescent/under cabinet bulbs.
2. Trash
It is the responsibility of the resident to keep the area in front of their door and/or balcony/porch neat and clean. Any trash items left in the breezeway will be removed by management at a charge to the resident of $25.00 per item. All boxes must be broken down before put into the trash compactor. Two bags per night are allowed in the trash bin located outside of your unit, any more than two bags of trash must be taken to the compactor. 
3. Package Release

We will be able to accept packages from commercial delivery services and US mail for the resident and 

their occupants. This clause releases Woodruff Property Management from all liability for accepting and 

storing packages. It is the resident’s responsibility to notify the carrier if you do not want to allow the 

office staff to sign for your packages.
4. Grilling

            No gas or charcoal grills are permitted on the property. Approved electric grills will be permitted at 

management’s discretion. Charcoal grills are available on site for residents use.
5. Lock Outs

If you are locked out of your apartment during business hours, the office staff will be glad to let you into your apartment. If you are locked out after business hours, the resident must call a locksmith to unlock your apartment, proper identification is required.  
6. Parking
We use a courtesy system for parking and do not have assigned parking. A barcode is not a parking pass, this is only for entering the front gate.  All vehicles should be parked in one parking space, no trailers, boats, ATV’s, etc. are allowed. All violators will be towed at the owner’s expense. 
7. Pet Policy
Residents are allowed to have up to two pets in the home.  There is a non-refundable pet fee of $250 annually, $250 pet security deposit and $40 per month pet rent. This fee may be spread out in installment payments over a period of 4 months. Certain breeds are restricted from the community. Examples are but not limited to the following:


Pitt bull




Great Dane


Staffordshire terrier


Rottweiler


Doberman



Presca Canario 



Husky




Aktia



Alaskan Malamute


Boxer



Chow Chow





St. Bernard




 
Service animals of all types are allowed provided that the owner presents the proper documentation. Residents must clean up after their pets and pick up all pet litter on property. Anyone violating this policy will be charged a $100 clean up fee. Pets taken outdoors must be kept on a leash at all times, and cannot be tied to a post or any other structure. If the apartment you are leasing develops a flea infestation it is the responsibility of the resident to pay all charges for pest control. Upon move out, any apartment housing a pet is required to pay the $75 flea treatment. No resident is permitted to have a pet without having signed the appropriate pet addendum.               13  
8. After-hours emergency maintenance
After business hours, Woodruff Property Management offers emergency maintenance service. 

Maintenance Emergencies are defined by the following:


No heat or AC when temperature is extreme (below 45 degrees or above 85 degrees) inside the home.

Overflowing commode


Stopped up commode (if only one commode is available)

Water problems (severe plumbing or roof leaks, broken pipes, other water leaks)


No hot or cold water (if only one sink or shower is available)

Any unsecured entry

Any threatening situation that may result in the loss of life or personal property such as fire, flood, severe 

weather, police action, crime scenes. In this case, please contact 911 first.
9. Utilities

Tenants must keep utilities (electricity, water, gas, etc) turned on during the entirety of the tenant’s lease in order to maintain appliances in operating order and to provide a minimum temperature of 60 degrees in cold months. From the date utilities are turned off by cancellation or otherwise, it is presumed that tenant has abandoned condominium unit and that the Landlord may enter and take possession in accordance with prevailing law. Any damages from the utilities being turned off until Landlord gains possession shall be paid by tenant. If disconnected, utilities are turned over to the account of Landlord, Landlord has the right to bill an equal share of such charges, plus reasonable management overhead, to tenant. If you vacate earlier than your lease end date and Woodruff Property Management has to have the water, power or gas cut back on to clean the unit, there will be additional charges for the reconnection fees. 

10. Smoke Detectors

Tenant must check the smoke detector upon occupancy and once a month during the term of the tenant’s lease and immediately notify landlord of any malfunctions and neither Landlord nor agent shall be charged with knowledge of malfunctions and neither Landlord nor agent shall be charged with knowledge prior to receipt of such notice. Tenant, at tenant’s expense, shall be responsible for replacement of smoke alarm batteries which much be changed every 6 months. Removal of smoke alarms or their batteries is prohibited. Tampering with any smoke alarm, sprinkler system, or fire extinguisher if prohibited. 
11. Locks and Electronic Access

Locks or security devices may NOT be charged or added without prior written permission of Landlord. Lock and appropriate and/ or chains added must be left in place upon vacating condominium unit. All keys and/ or electronic access cards must be returned to Landlord upon termination of occupancy or Landlord may impose a reasonable charge. Tenants may receive door key, mailbox key and electronic access card and/or electronic access codes, which tenant acknowledge are for tenant’s personal use and tenant agrees to not pass along such items to third parties and to keep such items confidential. Tenant shall be responsible for any death, injury, damage or loss sustained by a person because of tenant’s negligence in passing along such items to any third party and not keeping items confidential. Any duplicates of such items must be made by the Landlord only in its sole and absolute discretion. If any such item is loss or stolen, tenants must properly notify Landlord and tenant will be charged replacement fee for such item replaced. 
12. Move-In Inspection Forms 

The tenant will be provided with a Move-In Inspection Form at move-in. In order to dispute any charges against the Security Deposit, the tenant must note any damages or problems with the Property and return the form to Woodruff Property Management within seven days of occupancy. If not returned within seven days, the tenant agrees to accept the management’s noted condition of the leased premises upon move out. If the tenant fails to return the Move-In Inspection Form at all or fails to completely note all problems, the tenant understands that he/she may be held accountable for all damages or problems with the property when they move out. 
Resident Signature          _________________________________________ Date__________

Co-Signer Signature   _________________________________________Date__________
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